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PY 2010 – 2011 LACOE Head Start SAFE ENVIRONMENTS
	Agency Name:  
	Date and Time of Review:  

	Site Name:        
	Reviewer Name &Title 

	Classroom # ______    AM   PM   FD (Circle)
	Program Option(s):  __Center Based    __ Head Start  __ Early Head Start (EHS) __  Family Child Care (FCC)  __ Socialization  __  ARRA funded

	License Capacity:
	

	# children signed in:
	# Staff in classroom:   __ Teacher   __ Teacher Assistant

	# children present:
	# Volunteers in classroom:


GENERAL INSTRUCTIONS: 
Include names and titles of the people with whom you spoke.
Describe what you observe; including who was involved and how many classrooms this kind of incident occurred out of the total number of classrooms visited.
In addition to the regulations, Agencies should be complying with their own procedures.   
EHS: complete all indicators including those marked EHS
FCC: complete all indicators including those marked FCC (and EHS if there are Infants and Toddlers). Exclude those marked Center-based.   
	Item #
	OHS FY 2010

Monitoring

Protocol
	Regulation
	INDICATOR & GUIDANCE
	Y
	N
	N/A
	NOTES/DESCRIPTION &

TIMELINES FOR CORRECTIONS

(Immediate – 30d - 45d – 60d - 90d )

	SECTION I:  FACILITIES,  MATERIALS AND EQUIPMENT

	1
	1A
	1304.53(a)

1306.30(c)

FCC
1306.35(d)
	Is there a current California Community Care License displayed?

· At least one copy of the license must be posted at the site.

· License must be visible.

	
	
	
	

	2
	1B


	1304.22(a)(3)
	Are emergency evacuation routes posted and evacuation routes clearly marked so the path to safety outside is unmistakable? 
· Needs to be an evacuation diagram by the exit door in every classroom.

· Needs to be at eye level. 
· The routes to the outside and the meeting place need to be clearly indicated.


	
	
	
	

	3
	1B
	1304.22(a)(3)
	Are exits clearly visible? 
· There needs to be a sign over each exit door.
· The sign does not need to be illuminated. However if there is an illuminated sign, it needs to be functioning.
	
	
	
	

	4
	1B
	1304.22(a)(10)

(vii)
CCCL

101174(d)(2)
	Are safety procedures (or drills) for emergencies (fire or weather-related) practiced regularly?
· Review records of fire and other emergency drills.

· Drills documented at least every 6 months.  
· Need to see documentation of drills practiced for each classroom.

	
	
	
	

	5
	1B
	1304.22(c)(1)

	Are all children’s medications labeled and stored, under lock and key, and refrigerated, if necessary? 
· Ask staff if there are children’s medications in the classroom and where they are located.

· Medications should be stored under lock and key.

· Medications should be in the original container.
· Medications should be labeled. The label should be unaltered and include the child’s name and date.
· Medications should not be expired.
Is emergency medication (e.g., Epi-pen) stored out of children’s reach, yet accessible quickly?
· Emergency medication needs to be readily available to staff, however still need to be locked (per CCCL).
· 
	
	
	
	

	6
	1B
	1304.53(a)(10)

(i)
	Are heating and cooling systems insulated to protect children and staff from injury, such as burns?
· If there is a floor or wall mounted heater system, it must have a barrier that prevents access by children, adults or materials. 

· Heating and cooling systems should not be accessible by children (e.g., floor fan at children’s height).
	
	
	
	

	7
	1B
	1304.53(a)(10)

(viii)
	Does the program ensure that indoor and outdoor premises are cleaned daily and kept free of undesirable and hazardous materials and conditions?

· Determine the Agency’s procedure to assure this standard and then validate that agency is following their procedure.
· Determine the Agency’s system to monitor daily cleaning of the indoor and outdoor premise (e.g., daily checklist) and verify that it is being completed per procedure.

	
	
	
	

	
	
	
	· If there are unclean or undesirable conditions observed, provide details of the unclean, undesirable or hazardous materials or conditions.

	
	
	
	

	8
	1B
	1304.53(a)(10)

(iv)
	Are classrooms well lit and is emergency lighting available in case of a power failure?
· Classroom should appear to have adequate lighting.

· Visual scan to determine that all classroom lights are functioning.

· Need to have emergency lighting

· A flashlight is considered emergency lighting, and then test that it is functioning.

	
	
	
	

	9
	1B
	1304.53(a)(10)

(v)
	Are approved fire extinguishers readily available to staff?
· Needs to have current inspection tag (within last 12 months).

· Fire extinguisher needs to be “charged” (meter in the green charged area).

· Should be stored in an area readily available to staff.

	
	
	
	

	10
	1B
	1304.53(a)(10)

(vi)
	Are smoke detectors installed and tested regularly?
· Needs to be at least one smoke detector per physical classroom.

· Determine the Agency’s procedure for testing smoke detectors and review log for completion. 

· Document the date of the last smoke detector check.
· If possible, check that smoke detector is functioning.


	
	
	
	

	11
	1B
	1304.53(a)(10)

(x)
	Are playground equipment and surfaces maintained to minimize injury to children?
· Visual scan that equipment and surfaces are safe and in good repair.

· Describe any concerns or findings.

	
	
	
	

	12
	1B
	California Regulation 

R-39-97

January 1, 2001
	Is there a Playground Inspection Report for the playground? 

· Verification should be done by the team leader with the Agency’s administrative staff.
· Each State of California public playground that is paid for by public funds will have a Certified Playground Inspection Report, “safety audit report” by a “certified playground inspector.”                  
· This is usually maintained at the main office.
	
	
	
	

	13
	1B
	1304.53(a)(10)

(xi)
	Are all electrical outlets that are accessible to children covered or maintained to prevent shock?
· This includes all outlets and power strips accessible to children or in children’s areas.

· A separate outlet cover is not needed if it is a newer outlet that has a self-contained covering.

· Also assure that electrical cords are not impinged by other materials.
	
	
	
	

	14
	1B
	1304.53(a)(10)

(xii) 

CCCL

101239(b)


	Are windows and glass doors constructed, adapted or adjusted to prevent injury to children?
· Glass windows and doors should be free of cracks and holes.

·  All windows and screens shall be in good repair and free of insects, dirt and debris. 
· Where windows are opened, screens should be secure.

· Note any conditions where windows or doors appear unsafe.
	
	
	
	

	15
	1B
	1304.53(a)(10) (xiv)
	Are areas used for diapering and toileting separate from areas used for cooking, eating and children’s activities?
· If no, describe any concerns or findings.

	
	
	
	

	16
	1B
	1304.53(a)(10)

(xvi) 1010239(f)(1)
	Are garbage and trash stored and disposed of in a safe, sanitary manner?
· Trash containers used for food need to be covered.

· All containers used for solid waste shall have a tight fitting cover kept on, in good repair, leak proof and rodent free (including outdoor trash storage).
	
	
	
	

	17
	1B
	1304.53(b)(1)
	EHS:
Does program provide diapers, wipes and formula for children when required?
· Interview staff and/or parents to determine compliance.

	
	
	
	

	18
	1B
	1306.35(b)(2) (i)
	FCC: 

Providers must ensure that children are safe from the potential hazards posed by appliances.
· If no, describe any potential hazards.

· Children should not have unsupervised access to rooms with appliances.

· Look to ensure that gas heaters are properly vented and permanently installed.
· Floor or space heaters are not permitted.
	
	
	
	

	19
	1B
	1306.35(b)(2) (i)
	FCC:
Premises must be free from pests and the use of chemicals or other potentially harmful materials for controlling pests must not occur while children are on premises.
· Visual scan for evidence of pests (include droppings).

· Ask staff the procedure(s) used to control pests.

· Document methods used for pest control and whether children are present during their use.
	
	
	
	

	20
	1B
	1306.35(b)(2) (ii)

	FCC:
Programs must ensure that all sites attended by children enrolled in Head Start and Early Head Start are equipped with functioning and properly located smoke and carbon monoxide detectors.
· Needs to be at least one smoke detector per room where children are present.
	
	
	
	

	
	
	1304.53(a)(10)(vi)
	Are smoke detectors tested regularly?

· Ask for evidence that smoke and carbon monoxide detectors are checked regularly.
	
	
	
	

	21
	1B
	1306.35(b)(2)
(iii)
	FCC:
Radon detectors are installed in family child care homes where there is a basement and such detectors are recommended by local health officials.
· Indicate N/A if there is no basement.
	
	
	
	

	22
	1B
	1306.35(b)(2) (iv)
	FCC:
Children are supervised at all times. Providers must have systems for assuring the safety of any child not within view for any period (e.g. the provider needs to use the bathroom or an infant is napping in one room while toddlers play in another room).
· Describe the system of supervision to assure safety of any child not within view for any period.
	
	
	
	

	23
	1B
	1306.35(b)(2) (v)
	FCC:
Providers ensure the safety of children whenever any body of water, road, or other potential hazard is present and when children are being transported.
· Describe any concerns or findings.

	
	
	
	

	24
	1B
	1306.35(b)(2) (vi)
	FCC:
There is a fence to prevent unsupervised access by children to all water hazards, such as pools or other bodies of water.

· Small child-size pools need not be fenced but must be supervised at all times.

	
	
	
	

	25
	1B
	1306.35(b)(2) (vii)
	FCC:
There are no firearms or other weapons kept or stored in areas occupied or accessible to children.
· Need to ask provider if there are firearms or weapons in the house and then determine they stored properly and always inaccessible to children.

	
	
	
	

	26
	1B
	1306.35(b)(2) (ix)
	FCC:
Providers secure health certificates for pets to document up-to-date vaccinations and freedom from any disease or condition that poses a threat to children’s health. 
· Determine that the provider has current vaccination records and any other documentation necessary to determine that the pet is healthy (health certificates).

	
	
	
	

	
	
	
	Family child care providers must ensure that pets are appropriately managed to ensure child safety at all times.
· Describe the methods used to manage pets and ensure the safety of children at all times.

	
	
	
	

	27
	1C
	1304.53(b)(3)
	EHS: 

Are mattresses used for infants firm and is soft bedding such as comforters, pillows, fluffy blankets or stuffed toys avoided?
· Inspect sleeping/napping areas used for infants and toddlers.

· Mattresses used for infants should be firm.

· Sleeping areas should be free of soft bedding such as comforters, pillows, fluffy blankets, stuffed toys or bumper padding.

	
	
	
	

	28
	1D
	1304.53(b)(2)
	EHS: 

Are all infant and toddler toys made of non-toxic materials and sanitized regularly?

· Check for toys to be in good repair, clean, no chipping surface or loose parts.
· Ask for and review the Agency’s sanitizing procedure for toys; including the schedule for sanitizing and the products used for sanitizing. 

	
	
	
	

	29
	1E
	1304.53(a)(5)
	Center-based:
Is there at least 35 square feet of usable indoor space per child-excluding bathrooms, halls, kitchen, staff rooms and storage space?
· Calculate square footage of usable indoor space and divide by # of children in classroom (count floor or ceiling tiles or use measuring tape).

· Note if classroom appears very cluttered or crowded for additional follow-up.
	
	
	
	

	30
	1E
	1304.53(a)(5)
	Center-based:
Is there at least 75 square feet of usable outdoor space per child-excluding bathrooms, halls, kitchen, staff rooms and storage space?
· Calculate square footage of usable outdoor space and divide by maximum # of children using the playground at one time (use measuring tape).
	
	
	
	

	31
	1E
	1306.35(a)(3)
	FCC:
Does the family child care home have sufficient indoor and outdoor space usable and available to children?

· Must be adequate to allow children to be supervised and to participate safely in developmentally appropriate activities and routines.

· Note if indoor or outdoor areas used by children appear very cluttered or crowded for additional follow-up.
	
	
	
	

	32
	1F
	1304.53(a)(9)
	Are outdoor play areas arranged to prevent children from getting into both unsafe and unsupervised areas?

· Observe outdoor play areas when children are present.
· Fences are not required. However, where fences, walls or other barriers are present, those barriers themselves must not pose a safety hazard. If they do pose a safety hazard, refer to Compliance Question 1H


	
	
	
	

	33
	1F
	1304.53(a)(9)
	Does the program ensure that children en route to play areas are not exposed to vehicular traffic without supervision?
· Describe any concerns or findings in detail.

· If there are any issues related to vehicular traffic, indicate how the children are at risk, specifically, how they are exposed to vehicular traffic when unsupervised.

	
	
	
	

	34
	1G
	1304.53(a)(4)


	EHS

Does the program ensure that the indoor and outdoor space in EHS or HS centers in use by mobile infants and toddlers is separated from general walkways and from areas in use by preschoolers?
· If no, describe the space that is not separated.
	
	
	
	

	35
	1H
	1304.53(a)(7)
	Does the program provide for maintenance, repair, safety and security of all Head Start facilities and equipment?

· Conduct a visual scan. 

· Document and describe in detail any unsafe findings or disrepair.

	
	
	
	

	
	
	
	· Ask staff for the procedure used to report equipment that is unsafe or needs repair (including who they report the finding to and/or where it is recorded).
· Verify that staff has followed this procedure for these issues.

	
	
	
	

	36
	1I
	1304.53(a)(10)

(xvii)


	Are provisions made for children with disabilities to ensure their safety, comfort, and participation?

· Observe indoor and outdoor spaces and describe how provisions are made for children with disabilities.

	
	
	
	

	
	
	1304.53(b)(1)

(iii)

NEW FY 10
	Are all equipment, toys, materials, and furniture age appropriate, safe, and supportive of children with disabilities?
· Ask staff what steps are taken to ensure that all equipment, toys, materials, and furniture are age appropriate, safe, and supportive of children with disabilities.

	
	
	
	

	37
	1J

	1304.53(a)(8)

1306.35(b)(2)

(i)

NEW FY 10
	Does the program ensure that the environment is free of toxins, air pollutants, and water contaminants?
	
	
	
	

	
	
	
	· Observe and ask staff to determine that a smoke-free environment is maintained on center grounds or in the FCC.

	
	
	
	

	
	
	
	· Ask staff when the last time the program’s environment was sprayed with herbicides or pesticides? When did children return after spraying? 
	
	
	
	

	
	
	
	· Ask staff if the center has been tested for lead (paint or soil)? If so, were the lead levels considered safe?

	
	
	
	

	
	
	
	· Observe for any chipping or peeling paint. Determine when this area was painted. If paint from before 1980 was used or exposed, was the paint tested for lead?

· Note: all chipping or peeling paint should be described in detail. Ask the staff if there is a plan for repair?

	
	
	
	

	
	
	
	· Review recent environmental reports if available. What were the concerns and are the issues in the process of being corrected?

	
	
	
	

	SECTION II: HYGIENE SECTION 

	38
	2A
	1304.22(e)(1) (i) – (iv)

1304.22(e)(2)

(i) – (iii)
	Do staff, volunteers and children wash their hands with soap and running water

· after diapering and toilet use,

· before and after food-related preparation, consumption or activity,

· after hands have become contaminated with blood or other bodily fluids, 

· after handling pets or other animals,
· before and after giving medications, 

· after bandaging a wound, and 

· after assisting a child with toilet use?

· Observe for hand washing among children and adults (staff & volunteers).

· Describe situations that hand washing occurred or did not occur.
	
	
	
	

	39
	2B
	1304.22(e)(4)
	Are spilled bodily fluids immediately cleaned up and disinfected according to professionally established guidelines? 

Are tools and equipment that are used to clean such spills promptly disinfected?

Are blood-contaminated materials disposed of in a plastic bag and with a secure tie?

· If you observe the cleanup of bodily fluids, describe how it was handled, including whether nonporous gloves (latex or vinyl) are used and that blood-contaminated materials are disposed of in a plastic bag and with a secure tie.

· If the cleanup of bodily fluids is not observed, ask staff what they would do if a spill of bodily fluids occurs.

· Review the Agency’s procedure for spilled bodily fluids and does it comply with Occupational Safety and Health Administration Guidelines (OSHA).
	
	
	
	

	40
	2B
	1304.22(e)(3)
	Do staff and volunteers wear nonporous gloves when in contact with blood or other visibly bloody bodily fluids?

· If you observe a situation requiring the use of nonporous gloves (e.g., first aid where there is blood), describe the incident, including whether nonporous gloves were available to staff and where the gloves are kept. 

· If there is no incident where nonporous gloves are needed, ask staff whether gloves are available, where they are kept and when they would use them.

· Nonporous gloves are usually either latex or vinyl.

	
	
	
	

	41
	2C
	1304.22(e)(5)
	Does the program adopt sanitation and hygiene practices for diapering that adequately protect children and staff’s health and safety?

· Describe diapering practices observed in detail, including how many occasions, where diapering occurred, who was involved, hand washing (adult and child), and associated sanitation practices (how the contaminated surface is sanitized, use of paper barrier and disposal of soiled diapers and wipes).

· If there is no opportunity to observe diapering, ask staff or review the Agency’s diapering procedure.

	
	
	
	

	42
	2D
	1304.22(e)(6)
	Are potties emptied into the toilet and cleaned and disinfected after each use in a utility sink for that purpose?
· If portable potties are not used, indicate N/A.
· Describe practices related to potty use, including where and on how many occasions you observed them and who was involved. 




· Note the presence of a utility sink and whether the utility sink was used.

· Describe any unsanitary practices in detail if observed.

	
	
	
	

	43
	2E
	1304.22(f)

(1)&(2)

CCCL 101226(d)
	Does the program ensure that first aid kits are well supplied, age appropriate, and readily accessible to staff (but not children) at each facility and while offsite? 

· Well supplied” means all items required for licensing and required by the Agency’s procedure are included. 
· The Agency’s list of supplies should be available to refer to.

· There should be enough band-aids for the class size. 

	
	
	
	To comply with licensing, supplies should include at least:

· A current edition of first aid manual 
· Sterile first-aid dressings 

· Bandages or roller bandages                       

· Bandage tape 
· Scissors 

· Tweezers 

· Thermometer 
· Antiseptic solution         


	
	
	
	· Check that items with expiration dates have not expired.
	
	
	
	

	
	
	
	· Ask staff where the first aid kits are stored. All staff working with the children should know where the kits are stored.
	
	
	
	

	
	
	
	· Kits should be accessible to staff, but not accessible to children.

	
	
	
	

	
	
	
	· There should not be any medications (including creams) stored in the first aid kit.
	
	
	
	

	
	
	
	· Determine the Agency’s procedure for assuring that first aid kits are always well stocked, including restocking after use and when regular inventory occurs. 
	
	
	
	

	
	
	
	· The program should have a portable kit for use on trips to offsite locations(s) or the playground.
· For Agencies that provide transportation, does the vehicle have a well-stocked first aid kit?
	
	
	
	

	SECTION III: FOOD SAFETY & SANITATION

	44
	3A
	1304.23(e)(1)

	CENTRAL KITCHEN:
Does the program ensure that all applicable Federal, State, Local and Tribal food safety and sanitation laws are met and evidence of compliance, including appropriate licenses and certificates are posted?

· This verification should be done by the team leader with the Agency’s administrative staff.

	
	
	
	

	
	
	
	· Determine how the Agency ensures that food service vendors observe Federal, State, local, or Tribal safety and sanitation regulations related to food handling?

	
	
	
	

	
	
	
	· Indicate whether the Agency has available all licenses and certificates that permit them to handle and serve food legally and whether such licenses and certifications are posted.
	
	
	
	

	45
	3A
	1304.23(e)(1)

	Center-based, FCC & CENTRAL KITCHEN:

Do the grantee and delegate ensure basic food safety and sanitation procedures in connection with food preparation and handling?

· Describe any concerns or findings in detail.
· Observe and document the following:
	
	
	
	

	
	
	
	1. Hot foods are kept hot (at or above 135°).
	
	
	
	

	
	
	
	2. Cold foods are kept cold
 (at or below 41°).
	
	
	
	

	
	
	
	3. Food temperature logs are completed.
	
	
	
	

	
	
	
	4. Refrigerator and freezer logs are completed. Refrigerator temperature should be at or below 40°. Freezer (if applicable) should be at or below 32°F or 0°C.
	
	
	
	

	
	
	
	5. Appropriate ware washing procedures are adhered to. Ask Agency representative for their procedure and determine if staff is following the procedure. Indicate N/A if ware washing is not done at site. 
	
	
	
	

	
	
	
	6. Chemicals are stored and locked away from food and other food-related supplies.
	
	
	
	

	
	
	
	7. Ask Agency representative for the procedure for storage of staff food and determine if staff is following the procedure.
	
	
	
	

	46
	3A
	1304.53(a)(10) (xiii)
	Is the water supply adequate and approved by State or local health authority? 

· This verification should be done by the team leader with the Agency’s administrative staff.

· Ask to see documentation of the licensing inspection from the state or local health authority.

· Record the date of the most recent inspection (this is part of the licensing inspection process).
	
	
	
	

	47
	3B
	1304.23(e)(2)
	EHS

For programs serving infants and toddlers, do the grantee and delegate ensure that facilities are available for the proper refrigerated storage and handling of breast milk and formula?

· Indicate N/A if breast milk or formula are not used.

· Determine the Agency’s procedure for storage and handling of breast milk and formula, including where it is stored and at what temperature and when it is used.

· Describe what strategies are used to ensure each child receives his or her own mother’s breast milk or correct formula.

· Strategies need to include labeling with the name of child and date formula was prepared or date of breast milk collection. 

· Includes collaboration with parents.
	
	
	
	

	SECTION IV: CLASS SIZE & STAFFING

	48
	4A
	1306.20(g)

(1) - (2)

NEW FY 10
	FCC 
Does the program ensure appropriate group size in Family Child Care program?
· Review the class roster (or other supporting documents for FCC) to determine:

1. Number of children enrolled in the class 

2. Predominate age of the children. 

· Determine how many children and teachers are present in the FCC.

· FCC provider maximum group size is six children and no more than two of the six may be under two years of age.

· FCC provider must have an assistant present at all times when the maximum group size is twelve children with no more than four of the twelve children under two years of age.

	
	
	
	

	49
	4B
	1306.32(a)

(2) – (6)

NEW FY 10
	PRESCHOOL Center-based
Does the program ensure appropriate class size based on the age of the predominant number of children in the class?
· Review the class roster (or other supporting documents for preschool) to determine:

1. Number of children enrolled in the class 

2. Predominate age of the children.

· If the predominant age of the group is four or five year old children, the class size should be between 17 – 20 children and no more than 20 enrolled (For double session class size should be 15 – 17 and no more than 17 children).
· If the predominant age of the group is three year old children, the class size should be between 15 – 17 children and no more than 17 enrolled (For double session class size should be 13 – 15 and no more than 15 children).
· Determine how many children and teachers are present in the classroom during your observation. 
· Double session is the same teacher teaching the AM and PM class.

	
	
	
	

	50
	4C
	1304.52(g)(4)

NEW FY 10
	EHS Center-based
Does the program ensure that no more than eight children are placed in an infant and toddler room and no more than four children are assigned to each teacher?
· Review the class roster (or other supporting documents for the Infant & Toddler class) to determine:

1. Number of children enrolled in the class 

2. Predominate age of the children. 
· There can be no more than eight children in an infant/toddler room and no more than four children assigned to each teacher.
· Determine how many children and teachers are present in the classroom.
· Determine how many children are assigned to each teacher.


	
	
	
	

	51
	4D
	1306.20(c)

1306.20(e)

NEW FY 10
	PRESCHOOL Center-based or FCC serving preschool-age children
Does each class have at least two paid staff in the classroom and, when possible, a third person who is a volunteer?

· Determine how many paid staff is in the classroom and how many volunteers are in the classroom.
· For Head Start, the program is not out of compliance if there is no volunteer. 

· For State Preschool, there needs to be at least 8:1 adult ratio and one adult can be a volunteer.
	
	
	
	


.
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Reference: FY 2010 OHS Monitoring Protocol

